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Project Coordinator - Sector Reform Initiatives

POSITION DESCRIPTION

POSITION OBJECTIVE:
This position, located in the Disability Advocacy Resource Unit (DARU), will support Victorian disability advocacy organisations to engage with sector reforms and other strategic initiatives.  

A key responsibility will be coordinating DARU’s involvement in a flagship Victorian Government project – the Office for Disability’s development of an Outcomes Framework for services funded through the Victorian Disability Advocacy Program (VDAP).  

The position will also support the delivery of other DARU projects, with a focus on producing written resources for the sector. The position will also have a strong interface with the VCOSS Policy and Advocacy team, connecting VCOSS with networks, knowledge, ideas, and other resources that enable VCOSS to support the sector with collaborative systemic advocacy.  

POSITION DETAILS:

Position Title
Project Coordinator – Sector Reform Initiatives
Team
Disability Advocacy Resource Unit
Classification
Level 4.1 - 4.5
Salary Range
$86,035–$98,796
Status
Full-time, one-year fixed term 
Reports to

Coordinator, Disability Advocacy Resource Unit (DARU)
Located
Level 8, 128 Exhibition Street, Melbourne
Last updated
October 2021
THE ORGANISATION 

The Victorian Council of Social Service (VCOSS) is the peak body of the social and community sector in Victoria. VCOSS members reflect the diversity of the sector and include large charities, peak organisations, small community services, advocacy groups, and individuals interested in social policy. In addition to supporting the sector, VCOSS represents the interests of vulnerable and disadvantaged Victorians in policy debates and advocates for the development of a sustainable, fair, and equitable society. 
The Disability Advocacy Resource Unit (DARU) is auspiced by VCOSS and is a state-wide service established to resource the disability advocacy sector in Victoria. The resources that DARU provides aims to support the disability advocacy sector and disability advocates through disseminating relevant and up-to-date information, organising forums around the state so that there is a coordinated approach to issues of concern, providing professional development opportunities and undertaking capacity building projects on behalf of the sector.

THE WAY VCOSS WORKS

· We act ethically

· We lead and support collaborative initiatives for a thriving community sector

· We maintain productive relationships across the political spectrum

· We work in collaboration with our members

· We are transparent in our work, and we consult widely

· We value and draw on the direct experiences of people affected by poverty and inequality

· We draw on the wisdom and expertise of our diverse member base

· We promote and advance the research and evidence base to drive advocacy priorities
KEY ACCOUNTABILITES
· Outcomes Framework project

Under the supervision of the DARU Coordinator, provide end-to-end project management of DARU’s involvement in the Office for Disability’s (OFD) ‘Outcomes Framework’ project.  
This includes:
· The design and implementation of a sector engagement and consultation strategy that:
i. Socialises the project, and key concepts in outcomes measurement and reporting, with all Victorian Disability Advocacy Program (VDAP) organisations.   

ii. Ensures all VDAP organisations have the opportunity to provide detailed input to the OFD’s draft Outcomes Framework.

iii. Elicits meaningful insights for the OFD, including feedback on aspects of the draft Framework that OFD has highlighted as a priority.  
iv. Supports sustained communication between the OFD and the sector at the conclusion of the consultation period, to ensure the sector is kept informed about the finalisation, adoption, and implementation of the Outcomes Framework.

· The production of a written consultation and feedback report for OFD that:
i. Synthesises and analyses sector feedback and insights on the draft Outcomes Framework.
ii. Provides recommendations to OFD, including recommended tools and resources to support the implementation of the Outcomes Framework.
· The provision of strategic advice and support to the DARU Coordinator in relation to the proposed ‘resource unit’ outcome measures.  
· Resource development
· Provide strategic support for other DARU projects, with a focus on producing high-value written resources for the sector (such as information briefs, issues papers and advocacy materials).
· Sector coordination
· Support the DARU Coordinator to convene forums and events that foster a strong, connected and engaged disability advocacy sector.
· Facilitate strong connection and collaboration between the disability advocacy sector and VCOSS by:
i. Helping to convene joint roundtables/workshops on issues of mutual interest and concern.
ii. Providing high-quality verbal and written advice and analysis and resources that enable VCOSS to support the sector with collaborative systemic advocacy.  

iii. Participating in relevant meetings with the VCOSS Policy and Advocacy team.
ORGANISATIONAL RELATIONSHIPS:

Reports to

DARU Coordinator
Internal Liaison

DARU team, and VCOSS Policy and Advocacy Manager and policy advisors.
External Liaison
Disability Advocacy Organisations, relevant VCOSS members, government agencies and other stakeholders
KEY SELECTION CRITERIA:
1. Experience in the disability advocacy sector OR relevant experience in the broader community services sector or government with the ability to demonstrate an understanding of the Victorian disability advocacy sector and/or disability policy.  
2. Project management experience, with a demonstrated ability to translate high-level project briefs into project implementation plans, monitor and report on project performance.
3. Highly developed interpersonal and diplomacy skills, and demonstrated success in designing and implementing effective stakeholder engagement and consultation strategies.
4. High level analytical skills, including the ability to make sense of multiple stakeholder perspectives, identify common themes, determine how to treat the material and what to prioritise in a written report, and identify emergent recommendations. 

5. High level writing and editing skills, including demonstrated experience in writing project reports and other written resources (for example, policy submissions, position papers, issues briefs, or similar).  
6. Experience in prioritising a range of competing demands, working to deadlines, and navigating complexity.
7. A track record of providing authoritative and solutions-focused project and policy advice. 

8. Knowledge and a commitment to the objectives and values of VCOSS and a capacity to represent VCOSS views as required. 

9. Relevant tertiary qualification or equivalent. 
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